TRAMORE VALLEY PARK

Event Enquiry Form

Please note that this is an event enquiry form only.  

This form is to be emailed to glenresourcecentre@gmail.com
On receipt of this form, your enquiry will be reviewed and you will be sent an event application form if applicable.

PLEASE NOTE THAT ALL GROUPS AND ORGANISATIONS ARE REQUIRED TO HAVE INSURANCE IN PLACE.  THE INSURERS ARE THEN REQUIRED TO ISSUE A SPECIFIC LETTER OF INDEMNITY THAT INDEMNIFIES BOTH THE GLEN RESOURCE CENTRE AND CORK CITY COUNCIL.

Section A – The Applicant

1. Name of Applicant (individual/organisation etc.)

___________________________________________________
2. Give details of one contact person for this application

Name:  ____________________________________

Position: ___________________________________
Address:________________________________________________________________________________________________________________________________________
Telephone: ______________________________________
Mobile No: ______________________________________
Email: __________________________________________
Website: _______________________________________________________________
3. Status of the organisation/applicant (Please tick)

Registered Charity


Company Limited by Guarantee

Individual


Partnership


Voluntary Organisation

Other (please specify)……………………………………………………………………..
4. What does your organisation do?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Section B – The Event
5. Title of the Event

______________________________________________________________________________
6. Proposed/requested location of event.
______________________________________________________________________________
7. Date(s) and times of event (incl. Times and Dates of Set up and de-rig, please identify each element separately)

____________________________________________________________________________________________________________________________________________________________
8. Does the event have to take place on this date or could the event be moved to a different time of the year?

______________________________________________________________________________
9. Brief description of the event

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
10. Will the event be free of charge? (If not, please outline charges on separate sheet if necessary)

____________________________________________________________________________________________________________________________________________________________
11. What is the reach of the event? (E.g. local, national or international)
______________________________________________________________________________12. How many people will participate in the event and where will they come from?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

13. What is the events target audience? (E.g. family, youth, adults, ethnic groups etc.)

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

14. How many people are expected to attend the event?

____________________________________________________________________________________________________________________________________________________________                             

15. On what do you base this projection? (E.g. past events, venues size etc.)
____________________________________________________________________________________________________________________________________________________________

16. Outline what community and commercial value the event will provide

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

17.  Are you planning to have any food/catering at the event.  If so, please provide the detail of what food/catering you are proposing to have at the event.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

18. If the event is not a one-off activity, what is the long-term vision for the event and how is it anticipated that it will develop?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
19.  Are you planning to have any Marquees/Tents or other items that need to be pegged into the ground.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Note: You should not assume that Cork City Council or The Glen Resource Centre has prior knowledge of you, your group or organisation or you activities.
